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Request for Use
Teachers,

In an effort to better serve you and your students, please fill out and return this form at least 2 days before your scheduled visit to the library.

PLEASE REMEMBER:
· Teachers should plan to remain in the library with their students at all times. 
· Teachers and students should not bring food or drink to the library.

· We may need to review library policies and procedures at the beginning of class.
· If any of your students have special education modifications we should know about, please tell us before the scheduled visit.
· Substitute teachers are not allowed to bring students to the library.  Do not sign up to bring your class to the library if you will not be at school!

Cordova High School Library Media Center

Request for Use
Teacher __________________________Scheduled Date(s)

Subject(s)

Grade Level(s)

Number of students in each class:
 1st ____   2nd____   3rd ____   4th ____   5th ____   6th ____   7th ____
If you have a 5th period class, what is the scheduled lunch period? 

Reason for request:
Is library instruction needed?  (circle one)        YES          NO

If yes, what should instruction cover?

Which library books/media need to be made available?

If the students are using the computers, what type of information will they need to access?
