TECHNOLOGY  HELP  REQUEST
Place completed forms in the Tech Help tray in the library.  Mrs. Cooley, Mrs. Jones, or Mr. Heim will attempt to resolve your issue or submit your work order.  If you would like to submit your own work order, call 416-2700.
Name__________________________________________Date ___________________
Room_________
Room Phone______________
Planning Period__________
Circle One:  Computer      Monitor      Printer      Software Installation      Other
If Computer, please provide the following information:

Teacher or Student Computer:  ______________________________________________
Computer Name__________________________________________________________
(to find computer name, left click on Windows button in bottom left corner, left click on Computer; look in the bottom left hand corner of the box that opens; there is an icon of a computer followed by numbers and letters; it usually starts with 106 or 2119).
Please describe the problem(s) you are experiencing:

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
For Office Use Only:

Date Received_________________

     

      Repair Completed      Date ___________       
      

      Work Order #_____________  Date submitted ____________
Comments ______________________________________________________________

_______________________________________________________________________

_______________________________________________________________________
_______________________________________________________________________
